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PURPOSE AND POLICY

The purpose of this document is to set forth the Architectural Standards and
Specifications as provided in Article VI of the Charleston Village Homeowners
Association Master Covenants and Restrictions. The primary purpose of the
Standards and Specifications is to preserve and maintain the property values and
the natural beauty of the development. Article VI also establishes the
Architectural Review Board (hereafter referred to as the ARB), with final
approval authority of this document given to the Board of Directors.

A part of the purpose of the ARB is to enforce and maintain consistent standards
while remaining flexible and open-minded to changes in our community and our
lifestyles. This standard is intended to be a living document that allows for
individual creativity of design, with each request being reviewed on its own merit.
This document is not intended to be comprehensive; rather it is a guideline for
residents considering modification to their lot or exterior of their house. The
aesthetics of the modification will be a primary consideration of the ARB.

The ARB is composed of a minimum of three (3), but not more than eleven (11)
members, including one board member, and typically consisting of an odd
number. Volunteers for the ARB are solicited during the annual homeowners
meeting, but all of whom must be approved/appointed by the Board of Directors.
The ARB meets regularly each month (refer to www.CharlestonVillage.org for
current date, time, and location). The primary purpose of the meeting is to review
all architectural requests received by the Community Management Company
(hereafter referred to as CMC) during the previous month and to approve or deny
the requests.

Homeowners are invited to attend meetings to: (1) ensure that the ARB fully
understands their requests, and (2) to offer their comments about architectural
violations and any modifications that are currently underway or being planned.

RESPONSIBILITIES

Below are the responsibilities of all parties as they relate to the Architectural
Standards and Specifications:

BOARD OF DIRECTORS

The Board of Directors is responsible for making decisions about violations and
related penalties or legal remedies and the final interpretation of the Covenants,
Bylaws, and the Architectural Standards and Specifications.

ARCHITECTURAL REVIEW BOARD (ARB)

The ARB is responsible for approving or denying all architectural requests, which
entails reviewing requests and making site inspections. The ARB is also
responsible for updating this document, as required, for approval by the Board of
Directors.
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HOMEOWNERS

Each homeowner has the responsibility, prior to starting a project of any type, to
properly complete and submit an Architectural Request Form to the CMC in
accordance with the requirements of this document. The most current version of
the Standards and Specifications will be kept on the website,
www.CharlestonVillage.org, and is available upon request from the CMC. Each
homeowner is also responsible for adhering to this policy, complying with the
decisions made by the ARB, and reporting any problems or violations to the
CMC.

COMMUNITY MANAGEMENT COMPANY (CMC)

The CMC is responsible for collecting all architectural requests submitted and for
performing an initial screen to assure completeness. Incomplete forms will be
rejected and immediately returned to the homeowner for correction and re-
submiital. Complete submittals will be distributed to the ARB in a timely
manner. The CMC also acts as the clearinghouse for community problems or
concerns and then channels these messages to the appropriate committee. The
CMC is responsible for sending ARB responses to the homeowner.

GENERAL GUIDELINES

It is the interpretation of the Charleston Village Homeowners Association Board
of Directors that the provision of Article VI applies to a wide variety of aesthetic
considerations in the community. Every attempt has been made to include in this
document those considerations which have the potential to impact property
values. Suggestions for improvement of this document should be submitted to the
CMC.

This document outlines examples of the types of changes, additions, or deletions
that would either (1) require submittal of an Architectural Request Form, (2) not
require a submittal, or (3) are prohibited. While every effort has been made to
identify aspects of change, the homeowner who has doubt if his/her situation is
adequately addressed should contact the CMC for guidance.

NOTE: It must be recognized that the submittal/approval process is administered
by volunteers on their own time and is inherently lengthy. The ARB meets once
within each calendar month. It is imperative, therefore, that each homeowner
plan in advance and allow for the process time.

PROCESS

Each installation will be examined on its own merit. No previously approved
installation shall constitute an established precedent for approval. No
construction shall begin without written formal approval notification from the
CMC. Please be aware that if you begin a project before you receive formal
approval notification you may be required to remove any completed work at your
own expense. To assist in the planning of your construction, please allow up to
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60 days from the time of submission to receive a formal notification from the
CMC.

APPEALS/RESUBMITTALS

To appeal a denied submittal, the homeowner should submit a written response
including specific detailed information that clarifies why the submittal should be
reconsidered by the ARB. The homeowner can appeal the ARB’s decision to the
Board of Directors.

Should the submittal have been disapproved on a technicality, and the homeowner is
willing to comply with the remedy proposed in the ARB’s response letter, then the
homeowner need only stop by the CMC’s office, pencil in the change(s), initial, and

date.

(Throughout this document the term “changes” shall include additions, deletions, and
modifications.)

STANDARDS AND SPECIFICATIONS

Types of Changes which Require Submittal:

*® & ¢ & & 9 & & & 5 0 O " 0 0

Changes to the exterior of the house, such as but not limited to awnings,
decorative lighting, etc.

Changes to the appearance of the house, such as but not limited to exterior
color, materials, removal of window mullions (grills), etc.
Buildings/storage sheds

Decks, deck skirting or screening, and patios

Driveway extensions, parking pads, and walkways
Enclosures

Fences

Hedges and screen plantings

Major landscaping

Mailboxes

Parking

Recreation or sports equipment

Freestanding poles (basketball goals, flag poles, etc.)
Signs larger than 3° X 3’

Structures

Swimming pools and hot tubs

Solar Collectors

Live tree removal

Placement of satellite dishes and antennae
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Specific Changes which Do Not Require a Submittal:

Flower boxes which are painted to match exterior color of the house
Minor landscaping (See Major Landscaping)

Non-permanent play equipment (Refer to Play Equipment)

Periodic repainting and restaining with the existing color for maintenance
Removal of dead trees and/or tree trimmings

Small garden plots

Storm doors that meet existing color scheme/house color

Electric Underground Pet Fences ( or under fences section)

Specific Changes and/or items which are Prohibited:

Animals other than household pets

Wire-backed wood fences, chain-link fences, and other fence designs except
those approved under the fence guidelines

Commercial advertising signs

Encroachment on other property

Metal storage sheds

Parking of vehicles or trailers on streets overnight

Unclean, unsightly, unkempt, unhealthy, or unsafe conditions which tend to
substantially decrease beauty or safety

Bright or neon colors

Addition of basketball goals other than those permitted in this document
Basketball goals attached to the garage

Satellite antennas greater than 1 meter (39 inches)

Any items not in compliance with neighborhood covenants

CLOTHESLINES

Guidelines:

Permanent exterior clotheslines are not permitted upon any lot at locations
where they can be viewed from the street

MAILBOXES

Guidelines:

All mailboxes will be affixed to a white wooden post of size and dimensions
that were supplied by the builder

No masonry mailbox supports shall be permitted

Mailboxes must remain black and can be no larger than Number One Class
Box, as approved by the U. S. Postal Service

Planting around the base of a mailbox is allowed, provided that the guidelines
for landscaping are followed
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PARKING

Guidelines:

¢ No industrial or commercial type trucks or tractors or inoperable vehicles may
be regularly parked on the lot or on common property or within any right-of-
way of any street in the subdivision

e Boats, trailers, campers, jet skis, etc. may be parked in a garage

s Adequate screening, as well as ARB approval, is required for any recreational
vehicle or trailer not parked in a garage

e No parking by residents is allowed on the streets within Charleston Village
Each owner shall provide space for parking of their own vehicles off public
streets.
(For driveways and parking pads, refer to Driveways and Parking Pads)

STORAGE

Guidelines:

e No trade materials or inventories may be stored upon residential lots

e Temporary storage of materials for modification projects should be discreetly
placed and properly maintained
(For storage buildings, refer to Detached Structures)

AWNINGS

Guidelines:

Fabric must blend with the color of the house

Awning material shall be fabric only

Awning may be either retractable or stationary

Any wood structure must be the same color as the existing house trim or deck
It is expected that the awning be kept in a good state of repair and properly
maintained

» Awning must be attached to the house; not freestanding

Items Requiring Architectural Approval:

e All awnings require approval

Information Required in Submittal:

¢ Plot plan showing location of awning
¢ Elevation showing location of awning
¢ Description and sample of material(s) to be used

PLAY EQUIPMENT (Swing Sets, Jungle Gyms, Sandboxes, Trampolines, etc.)

Guidelines:
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* Permanent play equipment must be installed to be as inconspicuous as
possible and should be placed out of view of any street

*» Play equipment must be placed at least ten feet away from any adjoining
property line

¢ The preferred location is in the rear, directly behind the house, but each
request will be reviewed on its own merit

¢ The ARB reserves the right to request that a homeowner remove play
equipment if surrounding neighbors complain about disrepair (disrepair
constitutes noticeable missing and/or broken parts, rust, and/or peeling paint)

¢ The CMC will verify if the complaints of disrepair are valid and what action
needs to be taken for compliance

s Screening may be required along the property lines in order to block the view
and/or noise from the neighboring lots

+ Non-permanent play equipment must also be placed inconspicuously so that it
does not detract from the neighborhood surroundings

ltems Requiring Architectural Approval:

e All permanent play equipment must be approved prior to placement

* Permanent is defined as over 100 pounds or larger than 5° in height or length
or secured to the ground with materials such as concrete or anything extending
below ground level for anchoring purposes

Information Required in Submittal:
¢ Plot plan showing location of play equipment and distance from the property
lines
¢ Drawings or pictures of the play equipment to be placed

* Landscape plans for screening, as needed
(For basketball goals, refer to Poles and Basketball Goals)

VEGETABLE/GARDEN PLOTS

Guidelines:
e Maintenance of the garden plot is required
* Excess debris must be removed at the end of the gardening season and the plot
returned to a natural state (including stakes and any other structural additions
required for harvesting the garden)
» No compost piles are allowed on any property located within Charleston
Village

Items Requiring Architectural Approval:
¢ Vegetable/garden plots will not require prior approval of the ARB if they are
wholly located in the rear portion of the lot, a maximum of twelve feet by
twelve feet, and a minimum of ten feet from the side and rear lot lines
* Any tree removal required to provide space for the garden plot must adhere to
the tree removal guidelines
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o Approval is required for any vegetable/garden plot location other than
described above, or for any plot which does not adherer to the above
guidelines

Information Required in Submittal:

e Plot plan showing placement

PETS, PET HOUSES, AND PENS

¢ No animals, exotic animals, livestock, or poultry of any kind shall be raised,
bred, or kept on any lot, except that dogs, cats, or other household pets may be
kept, provided that they are not bred or maintained for commercial purposes

» Keeping of pets must comply with Town of Apex ordinances

Guidelines for the Housing of Animals:

Pet pens must be at least 10 feet from any property lines

Pens must be located in the back or side yard, whichever is least conspicuous
Screening should be provided as much as is reasonably possible

No chain link or metal fencing is allowed

Fencing must be one of the approved fence styles

Invisible electric fences are allowed with no prior approval being necessary

Information Required in Submittal:

Plot plan showing the location of the proposed structure

Description of the materials to be used in construction

Description of the type, size, and number of animal(s) to be enclosed therein
Description of the plantings to be provided for screening

EXTERIOR PAINTING

Guidelines:

* Periodic repainting and re-staining with the existing color for maintenance
does not require approval

e Brick will remain unpainted except to match the existing painted brick house
color

Items Requiring Architectural Approval:

e Color changes made to the existing colors requires approval
o In keeping with the aesthetics of the community, a two to three contrasting
color scheme is required

Information Required in Submittal:

e Paint color samples (two paint chips)
¢ Description of color changes and affected pieces (trim, shutters, etc.)
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ROOFING

Guidelines:

* Re roofing of the house roof in the same color does not require approval.
® Any change in the color, style or appearance of shingles requires submittal.

SKYLIGHTS AND ATTIC FANS

Guidelines:

» The addition of a skylight or an attic fan must be located on the section of the
roof facing the back of the lot

Items Requiring Architectural Approval:

¢ The addition of a skylight or attic fan that changes the exterior of the roof
requires approval

Information Required in Submittal:

» Plot plan showing the location of the addition of the skylight and/or attic fan
s Description of style, size, and materials to be used

SWIMMING POOLS AND HOT TUBS

Guidelines:

Any wooden support structure must be the same color as the house or deck

Pools and hot tubs cannot be located within a buffer or easement

All health department regulations must be met

Pools and hot tubs must be screened from view of any street and neighbor’s

view

* Pools and hot tubs must be placed at least ten feet from the adjoining property
lines

¢ The preferred location for placement is in the rear, directly behind the house

*« & & o

Items Requiring Architectural Approval:
¢ All swimming pools and hot tubs require approval

Information Required in Submittal:

¢ Plans and specifications showing the nature, kind, shape, height, materials,
etc.

* Plot plan showing the location of pool and/or hot tub

¢ Plan for screening (fencing or live screening)

SOLAR COLLECTORS

Guidelines:
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Solar collectors must be installed to be as inconspicuous as possible
Whenever possible, collectors should be placed on the rear of the house or on
the side that has the least public exposure

e Collectors should be attached only to the roof; not freestanding or ground
mounted

s Every effort must be taken to camouflage the plumbing and supports of the
collectors
Camouflaging may require completely encasing the collectors
All metal parts should be painted to match roof coloring
There should be a minimum exposure of piping, with no piping running down
the side of the dwelling

s The ideal installation is one that is laid flat on the roof
Any tree removal required to permit increased solar exposure to the collectors
must adhere to the tree removal guidelines

e No topping or removal of trees on association common areas and/or
greenways shall be allowed

Items Requiring Architectural Approval:
¢ All solar collectors require approval

Information Required in Submittal:

s Drawings showing the location of the unit on the roof
¢ Plot plans showing visibility from streets and neighboring lots

LAWN ORNAMENTS, DECORATIONS, OUTSIDE LIGHTING,. SIGNS, AND
FLAGS

Guidelines:

o Every effort should be made not to disturb or adversely affect neighbors,
especially with the installation of floodlights and security lights

¢ On the items which don’t require approval, the ARB reserves the right to
request a homeowner to remove an item 1f surrounding homeowners complain
and if, upon inspection, the ARB considers the item unsightly, negative in
nature, or a nuisance
Commercial advertising signs are prohibited
Decorations and signs may not be displayed more than 30 days prior to the
event

* Removal of decorations and signs is required within 2 weeks, with the
exception of holiday decorations which require removal within 4 wecks after
the holiday

¢ Flag poles and mounting brackets may be attached to the house

Ttems Requiring Architectural Approval:

o Lawn ornaments, floodlights, light posts, security lights, and fishponds
» Permanent ornaments/figurines to be placed in public view
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Items Not Requiring Architectural Approval:

Temporary installation of seasonal decorations (Halloween, Christmas, etc.)
Landscape or accent lighting

Wall-mounted flags, mailbox flags, lanterns

Signs (for sale, for rent, garage sale, yard sale and political campaign signs)
provided that no sign be placed on common property and are no larger than 3’
x 3’ In size

Information Required in Submittal:

¢ Plot plan showing location of item(s)
¢ Picture and/or description of item(s)

MAJOR LANDSCAPING

Guidelines:

» No hedge or screen planting shall be erected on any lot closer to the front lot
line than the front of the house

* Hedge or screen plantings which form a barrier between properties must have
an agreement for maintenance access and setbacks allowing for plant growth

¢ No changes or modifications can be made to common property without prior
ARB written approval

Items Requiring Architectural Approval:

¢ After initial construction, no tree having a trunk diameter exceeding six inches
at a height of two feet above ground level shall be removed without the
ARB’s prior written approval, unless the tree is dead or discased or poses an
imminent threat or danger to persons or property

¢ Landscaping that is structural or changes the contour of the land or is adjacent
to a property line or obstructs a neighbor’s view requires approval

Items Not Requiring Architectural Approval:

» Landscaping of a minor nature, such as naturalizing an area of the yard or
adding low growing shrubs and bedding flowers, need not be submitted for
approval provided they do not encroach upon neighboring properties

Information Required in Submittal:

¢ Plot plan showing quantity and location of plants
Description of plants

¢ Details of any landscape plan that may change the flow of any drainage/runoff
shall be submitted with the plot plan drawings showing the present
drainage/runoff and the proposed drawings showing the change in the
drainage flow as a result of the change

(For garden plots, refer to Vegetable/Garden Plots)
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RADIO/TV ANTENNAS AND SATELLITE DISHES

Guidelines:

Satellite dishes must be less than or equal to 1 meter (39 inches) in diameter
Satellite dishes should be installed in the rear of the house, provided signal
quality is not significantly impaired

Satellite dishes may be installed to the side of the house if acceptable signal
quality cannot be obtained in the rear of the house

Satellite dishes may be installed in the front of the house, provided signal
quality is not acceptable at the side or rear of the house

Unless signal quality is significantly impaired, satellite dishes installed in the
front of the house should be installed at ground level

Satellite dishes installed at ground level must have live, evergreen screening
50 the dish is not visible from any street or neighboring property

Any tree removal must adhere to tree removal restrictions

All wiring shall be properly buried

Local television broadcast antennas should be installed in the attic unless
signal quality is significantly impaired, in which case an externally mast-
mounted antenna may be installed provided local regulations are adhered to
Wireless video programming services antenna (MMDS) or antenna to transmit
or receive fixed wireless signals other than via satellite shall be one meter in
diameter or diagonal measurement or less

Installation location requirements for wireless video programming services
antenna (MMDS) or antenna to transmit or receive fixed wireless signals are
the same as for satellite dish antenna

Exterior-mounted radio antenna are prohibited

In no way shall these guidelines waive more stringent Town of Apex or
Federal Communications Commission requirements or regulations, nor waive
the necessity of any required Town of Apex permit(s)

Items Requiring Architectural Approval:

While we encourage prior submittal to the ARB to check for proper
placement, antenna and satellite dishes that are not explicitly prohibited by
this document do not require approval prior to installation

Items Not Requiring Architectural Approval:

Antenna that meet the requirements, guidelines, and installation locations
requested above do not require approval

The Board does reserve the right to mediate complaints regarding placement
of antenna and satellite dishes

If the Board finds that the location guidelines have not been met then
relocation will be required

Information Required in Submittal:

Plot plan showing location of antenna or dish
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o Description of plantings used to camouflage the equipment, if applicable

POLES AND BASKETBALL GOALS

Guidelines:

e One pole-mounted basketball goal may be proposed for the edge of the
driveway provided its placement is no closer than half the distance from the
street to the house and is not in the street right-of-way

s To better preserve sight lines with minimal clutter, consideration should be
given to sleeve-mounted or portable weighted-base basketball goals since
these can be removed from sight when not in use

+ Basketball goals should have a white or clear backboard and the pole must be
black or white in colox

o TFreestanding flagpoles are prohibited

Items Requiring Architectural Approval:

« Any proposed freestanding pole (basketball goals, decorative light posts, etc.)
requires approval

Information Required in Submittal:

& Plot plan showing location of proposed pole
s Picture of proposed pole

DRIVEWAYS, PARKING PADS, AND WALKWAYS

Guidelines:

« No parking of motor vehicles, trailers, camping trailers, recreational vehicles,
etc. on soft surfaces
Driveways and vehicle parking pads shall be concrete only
Any type of pad other than concrete (brick, stone, etc.) shall be reviewed on
an individual basis

e Aggregate base thickness, reinforcement, etc. should comply with good
construction practices

e Close attention must be paid to placement in regards to adjoining property
lines, setbacks, and encroachment onto buffer arcas, common property,
neighboring lots, etc.

e Walkways shall be constructed of concrete, brick, stone, pavers, etc., and shall
not extend beyond the existing front walkway of the house

Items Requiring Architectural Approval:
e Any parking pads, walkways, or changes to driveways requires approval

Information Required in Submittal:
e Plot plan showing location of driveway, walkway, or parking pad
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Elevation drawing(s) showing the measurements of the parking pad, (length,
height, and width) as well as any landscaping that will be added along the
perimeter

Description of materials to be used

DETACHED STRUCTURES

Guidelines:

Permanent structures must be installed to be as inconspicuous as possible and
should be placed out of view of any street

Structures cannot be placed any closer to the adjoining property lines than ten
feet

The preferred location is m the rear, directly behind the house, within the
building envelope, but each request will be reviewed on its own merit
Structures should match the house in color and style as much as possible

No structure shall infringe upon the setbacks for the lot as listed in the
Covenants

All structures must be properly maintained

‘The ARB may restrict the placement of detached structures along ponds and
greenways

Metal sheds are prohibited

Items Requiring Architectural Approval:

All detached structures (storage sheds, greenhouses, garages, etc.) require
approval

Information Required in Submittal:

Plot plan or survey showing lot boundaries and existing building with the
placement of the proposed structure

~ Two elevations (front and side) of the proposed structure showing proximity

to the house
Description of materials to be used, including color samples
Description and location of any trees to be removed

DECKS, PATIOS, ARBORS, AND SCREENS

Guidelines:

e There are no predetermined styles for decks or patios
¢ Deck and patio materials must comply with the following:

o Deck materials must be weather resistant

o Decks may be made of wood or composite decking

o The types and treatment of deck wood shall be like that of the fence, if
applicable

o Deck posts may be made of brick, pressure treated wood, or other suitable
material
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o Decks may be painted white or off-white

o Decks may be stained or sealed in only natural wood tones or solid color
stain of white or off-white; no white wash

o Composite decking materials are limited to natural wood tones

o Patios may be made of concrete slabs (including stamped concrete),
bricks, stone, or pavers with sand fill or grout

e The height of decks, arbors, and screens must comply with the following:

o Decks should be of a reasonable height for their intended purpose
o Arbors should be no higher then nine feet above the deck surface
o Freestanding deck screens shall not exceed five feet in height

o Screens as part of an arbor may extend to the arbor

e The following must be adhered to for locations and restrictions for decks, patios,
arbors, and screens:

o Patios should be located behind the house

Patios may not extend beyond or around corners of the house

Patios may not be freestanding

Decks shall not exceed outward beyond the rear corners of the house

Obstruction of views or breezeways of adjoining properties will be given

consideration in all cases

The construction of decks or patios within a buffer area will not be

allowed

o Only exterior materials comparable to those on existing structures and
compatible with the architectural guidelines of the community will be
approved

o All permits and building codes must be in compliance with Town of Apex
regulations and are the responsibility of the homeowner

o 0 0 0

0O

Items Requiring Architectural Approval:

All decks, patios, arbors, screening, and under-deck enclosures, including
associated landscaping, require approval
Any appearance change or addition requires approval

Information Required in Submittal:

-+

FENCES

Plot plan showing the location of the deck and patio in relationship to other
structures and property lines

Two elevation drawings (front and side) showing style of deck and/or patio,
including railing, steps, etc.

Description of materials used, including samples of stain or paint, if
applicable

Landscape screening of the area underneath the deck, if necessary
Landscape plan for the area around the perimeter of the patio, if necessary

Guidelines:
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Only picket or stockade fence styles are allowed

e The maintenance of the fence is the responsibility of the property owner
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The following guidelines must be followed with regard to picket fences:

Only picket fences with decorative exposed posts are allowed

Pickets must be constructed with decorative picket design

The maximum height allowed is 4 % feet measured from the ground to
the top of the decorative posts

The minimum height allowed is 3 % feet measured from the ground to
the top of the decorative posts

A uniform height is to be maintained parallel to the ground line
Vertical slats must have a maximum of a one-inch gap between slats

The following guidelines must be followed with regard to stockade fences:

Stockade fences must be constructed in a scalloped or rainbow design
with decorative exposed posts

The maximum height allowed is 6 feet measured from the ground to
the top of the decorative posts

The minimum height allowed is 4 1% feet measured from the ground to
the top of the decorative posts

A uniform height is to be maintained parallel to the ground line

Slats must be placed with no gaps

The following guidelines must be followed with regard to the color of fences:

Fences must be left natural or stained a natural wood tone

Painted fences or fences treated with a solid color (non-transparent)
stain are prohibited

Water repellent is suggested

Fences must be made with treated lumber

Only wooden fences are allowed

No metal, wire, chain, vinyl or concrete fences are allowed

The following guidelines must be followed with regard to the location of
fences:

No fence shall extend beyond the front line of the house

All fences must be constructed on the property line, except where
setbacks and/or live screenings are required

A setback may be required for landscaping or due to the layout of the
land

Fences that face a street must have live screening planted along the
exterior of the fence

Planted screening must obscure at least half of the fence within a three
year time span

The homeowner must maintain planted screening

Property owners are cautioned that building a fence that infringes on
easements or access of right-of-ways may result in destruction or
removal of the fence and such building is done entirely at the risk and
expense of the property owners

Existing topography and landscaping within a buffer shall not be
disturbed except with the written approval of the ARB



o Construction within a buffer area may also require approval from the
Town of Apex

Construction Details
e All Hardware is to be galvanized
e All posts must be set in concrete
e The finished side of the fence styles must face the adjoining lots.

Items Requiring Architectural Approval:

s All fences require approval

Information Required in Submittal:

e Plot plan to indicate the exact location of the fence in relation to the house and
property lines

e Dimensions of the fence

o FElevations (side view)

¢ Gate locations

e Landscaping details
MAINTENANCE

It is the primary responsibility of each homeowner to maintain his/her property in a
way that does not detract from the overall beauty and safety of the community. Itis
hoped that each and every homeowner will take this responsibility seriously, as this
can severely affect the value of all properties.

The following is a list of areas that should be reviewed ona regular basis to ensure
that your residence is in good repair:
o Shrubbery, trees, lawns, gardens, efc.

e Driveways, sidewalks, and walkways
o Decks

s Fences

¢ Play equipment

e Roofing

e Structures

e Paint and stain

¢ QGarbage can storage

DETERIORATION

If at any time the Board of Directors is made aware of a property that has deteriorated
to the point that it is affecting the aesthetics of the community, the CMC will make a
site inspection. Based on the severity of the deterioration, the homeowner will be
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given a specified length of time to make the necessary repairs. If after that time, the
repairs have still not been made, the Board of Directors may be forced to take more
strenuous action.
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ARCHITECTURAL REQUEST FORM

e/o RS Yincher & Co., LLC
Post Office Box 1117
Apex, North Carolina 27502
Telephone: (919) 362-1460
Fax: (919) 362-1462

ASSOCIATION NAME: %m %

Please complete this form in its entirety and submift it to the HOA
management company for consideration at the next Architectural Review
Committee Meeting.

Property Owner's Name Request Date
Property Address Lot #

Home Phene: Work Phone: E-mail:
Projected Start Date Projected Completion Date:

I hereby agree to replace and/or repair, at my sole expense, any
damages to Association common areas as well as other homeowner
residences, (i.e. grass, walking areas, trees, buildings, roads, etc.)
as a result of making approved modifications. (initial)

Upon transfer of ownership of subject property, I agree to inform the
new owner of any maintenance agreements that have been set up, prior to
the transfer. {(initial)

My signature below, acknowledges that this Architectural Reguest shall
not be considered approved until I receive written notification of
approval from the HOA management company. For details on the
Architectural Request review process, please refer to
www.CharlestonVillage.org.

PROPERTY OWNER'S SIGNATURE DATE

1. Narrative description of the propecsed home and/or landscape
improvement change or addition. Cite materials and color(s), to be
used including similarity to existing structures as appropriate. Use a
separate sheet of paper if necessary. Please refer to
www.CharlestonVillage.org for the latest specifications.







ID Number:
Date Received
Received By

5. TIn the case of an addition or alteratlon to the exterior of your
property, please indicate sizes, heights, description of materials,
etc. Attach a copy of your plot plan and indicate the location of the
proposed exterior design change on your lot in relation to the house
and other existing structures. Also attach any sketches,
specifications, professicnally prepared and sealed plans, pictures,
paint charts, or any other information that will assist in reviewling
the application.

A. "Top Down View" should be drawn showing the location of the item(s)
to be placed.

B. Dimensions:

C. Materials:

D. Color:

3. A permit and inspection may be needed. It is your responsibility
to understand the requirements and to acgquire any applicable permits,
approvals, and/or inspections. Approval of this application by the HOA
dees not constitute approval as to compliance with applicabkle North
Carolina law, Wake County Ordinances or Apex Township.

4. When the committee reviews this request, your neighbors have a
right to comment and present views about your requested improvements.
Please obtain signatures from all property owners having common lot
lines with your property, and all property owners who would reasonably
view the improvement from their property.

I acknowledge that the reguesting property owner{s) has shown (me/us)
the details of the proposed improvement described on this form and that
(my/our) signature represents only {my/our) awareness of the request.

I understand that (I/we) may make verbal or written comments directly
to the Architectural Review Committee.

NAME SIGNATURE BADDRESS LOT NO.







ID Number:
Date Received
Received By

5. If I have been denied, I can appeal to the HOA Beoard of Directors.
Appeal must be in writing and sent to the HOA Management Company so 1t
can be included on the agenda of the next Board of Directors meeting.

6. If the application is incomplete, the Management Company will notify
me/us as to the needed documents, and the application will not be
further considered until receipt of the materials.

Checklist for submission:

Floor Plan included? Yes
No

Elevation Plan included? Yes
No

Exterior Finish Samples included? Yes
No

Other, Roof Plan, Landscaping, Fence Style included? Yes
No

**Over night parking of work vehicles is prohibited.

-for office use only-

Architectural Review Committee: Approved
Disapproved
ARC Signature: Date:
COMMENTS :
Architectural Review Beoard: Approved Disapproved
ARB Signature: ] Date:

COMMENTS @













